ClienTrek — Client Liability Training

\Client Information
\Liability
\Client Liability Calculation

i Find the Client
Search Using
+ Social Security Number @ " Last Name, First Hame ¢ BSU Mo

" MA CI5 Humber " Last Name (~ Case Manager

Previous Search | Previous Client

i: Client Liability Calculation - Title 33. Public Welfare

[ 5 o

Associated Persons Deductions Other Deductions Totals & Fesults

Client
SS: 111111111
Mame: WILSON, JOHM

Aszzociated Persons - Liable And Dependent - §4305_4
Persan's Name Relatiohship Liable? [ Dependent?]

JOHM wILSON SELF Mo 4

Add/Edit/Delete Client Azzociate Information
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To get to the client
liability screen you
may follow the menu
choices or click on the
liability icon shown to
the left.

Choose the client.

On the Associated
Persons tab; check the
list to make sure

someone is liable.

If nobody is liable,
click the
“Add/Edit/Delete...”
button to update
associated people and
income information.
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On the associated people screen information is maintained
regarding dependents, liable people, and others.

i3 Paople associated with client 111111111 - JOHN C WILSON

Person's Mame
| | JoHN IC [wIL5ON [

Frefiz First Mame Middle Name Last Mame Suffix .

To enter income
Relationship Guardian Type [~ This person is a dependent of client [~ Teammember? . . .
SELF ﬂ |SELF j T o - [T Mewsleter? lnformatlon,
* Person is financially liabig-femelisat ,
" Person iz not financially iable Groups 1. Mark the person as
Addiess 1 PO ROX 100 Home Phone “ﬁnanCially liable.
Addess 2 | S 111-222:3000 2. Enter the income
City [MUDDVILLE State [UT | Zio+4[11771 work Phane L information.
| o 3. Click “Save”
E-Mail Address .
_ 4. Click “Close”
Job Title |
Income Information T / Naotes
Source Amaunt / Source Amount
Eamed Income |5A|_AF|Y |$25,DDD.DD Benefits | |$u_ oo
Interest Income || |$g_gg Alimary | |$|:|.g|:|
Dividends | |[s0.00 Net Capital Gains | [$0.00
Previous | HNext | Add Save | | LClose

i34 Client Liability Calculation - Title 55. Public Welfare

[ oy o

Aszzociated Perzonsz Deductions Other Deduchons T Totalz & Results
Client After updating/entering
iR TN income information;

Mame: WILSOM, JOHMN
you are returned to the
Azsociated Perzons - Liable And Dependent - §4305. 4 hablhty form.

Perzan's Mame Fielationzhip Liable? | Dependent?
JOHK WILSOM SELF Mio Mo

Click on the Deductions
tab to continue.

Add/Edit/Delete Clent Aszociate [nformation
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if Client Liability Calculation - Title 55. Public Welfare

[ o v

Aszgociated Persons Deductions Other Deductions

Totals & Results

Deductions from Total Family Income - §4305.36

Mon-Medical Expenses

Federal Income Tax 40,00

Medical Expenses
Source

Arnount

State Income Tax  (4700.00 |

|$0.00

Local Income T ax
FIC& & Self-Emp
Wiork Privilege Tax
Child Suppaort for Client

Calculate state and local tax?

MHet Business Losses

Child Care

Real Estate Taxes  |40.00

Humber of Dependents [including client]: |0 @

ii Client Liability Calculation - Title 55. Public Welfare

= ) - N o
Azzociated Personz Deductions

...84305_36 Continued

Other Deductions

Tatals & Resulks

Ligt here all ather deductions that are not covered on the Deductions T ab.

Other Deduction Description

Amount

|Uni|:|n Dues

|$25.00

[$0.00

[$0.00

|$0.00

$0.00

[$0.00

|$0.00

[$0.00

[$0.00
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When you click on the
deductions tab; you will
be asked if you want the
computer to calculate
state & local tax. Click
“Yes” or “No” as it
applies.

Enter the other
deductions that apply
for this client.

Enter the number of
dependents at the
bottom of the screen.

Click on the Other
Deductions tab to
continue.

Enter any additional
deductions that apply
for this client.

Click on the Totals
Results tab to continue.
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i1 Client Liability Calculation - Title 55. Public Welfare E| Click on the
“Calculate” button to
calculate the residential

4305_36 Totals Adjusted Family Income and non-residential

MHon-medical E xpenzes $0.00 . amounts.
45.000.00
Medical Espenses $0.00 Tatal Family Income 3

Li\fing Allowances $3000.00 - Deductions . « 09 .
Other Deductions $25.00 Click “Save”. This

o1l Do —,;3025_00 Adjuzsted Family |ncame $35.9 §aves the 11ab111ty
information, and

: updates the information
Click Here to Calculate Maximum Liabilities ¥ on the client insurance
screen.

o v Y
Azzociated Perzong Deduchions Other Deductions Totalz & Besults

Maximum Liabilities
Non-Hesidential Residential _Cth the “Print 'button
Appendix A Appendix B if you want to print the
$1.208 $1.510 liability report.

4 i Insurance information for 111111111 - JOHN C WILSON X

Determination of Maximum Lisbility

Medical: Update Medjtal Enties

Starts Ends Level

LI [

Etwindy  Oepesdo
€ wIL10N Ly

[T ST S—

Behavioral:  Update BEhavioral Entries

Assnciuied Peagly
WILBON, JOMM CBELF

Ends Level

Liability

= T Amount: [1208 Categary: :" R¥ Preser| «
LilL € s4.00.00 | Res. amount: {1510 Residential -

1. DEDUCTIONS FROM TOTAL FAMILY INCOME | @ Date: | 20050210 8/1/1996 Save LClos=

A Masdatery Dedwitiuns
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A client’s liability report may also be printed from the reports menu, which is shown below.

@ o) o _
is: Keffer Software Products - ClienTrek Reports
=W Feports

Client master

POMS Reports

Print Mew Approvals
Services Rendered Reports
Liability Reports

Base Service Unit Reports
Case Manager Reports
Family Support Services
Waiting lists

Early Intervention

T5M

Mailing Labels

MR. PA State Reports
Print Client Liability

Adhoc Reports

LIVE DATA | Version: 5.3.8 Copyright € Keffer Software Products, Inc.
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